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	COMMONWEALTH OF PENNSYLVANIA 
DEPARTMENT OF EDUCATION 
SCHOOL SERVICES UNIT
April 15, 2009
SUBJECT:           PENNSYLVANIA STATE CRIMINAL HISTORY RECORD 
Required by Act 34 of 1985 and Act 114 of 2006, as amended, for all prospective employees of public schools, private schools and their contractors’ employees who will work in direct contact with children. Also required for “student teacher candidates”. This is one of three required background checks or clearances. 
To be provided by the applicant and reviewed by the school (or higher education administrator) prior to the applicant working in a position in which he will have direct contact with children. 

Criminal history reports shall be no more than one (1) year old at the time of employment. 

See Act 114 of 2006 for further detailed information on PA background check requirements. 

Following are procedures for obtaining the PA State Police background clearance. 
Fee: $10.00 payable to Commonwealth of Pennsylvania 

ELECTRONIC SUBMISSION – PATCH 
The Pennsylvania State Police established a web-based computer application called “Pennsylvania Access to Criminal History” or PATCH. Using this system, a requestor can apply for a criminal background check on an individual basis. 
Individuals are considered non-registered users.  Non-registered users log onto Pennsylvania Access to Criminal History (https://epatch.state.pa.us/Home.jsp)  and select “Submit a New Record Check” under credit card users. The non-registered user can submit up to ten record checks during one session. 

SUBMISSION OF REQUEST ON PAPER VIA US MAIL 

Applicants may also use Form SP4-164, Pennsylvania State Police Request for Criminal Record Check. 
1) Applicant must secure Form SP4-164 from the schools, Pennsylvania State Police Barracks or from the Pennsylvania State Police web site. 
2) Send the REQUEST FOR CRIMINAL RECORD CHECK with payment to the following address: Pennsylvania State Police Central Repository-164, 1800 Elmerton Avenue , Harrisburg , PA 17110-9758 

  

For status of the Criminal Record Check, call (717) 425-5546 (local number) or 1-888-783-7972.

	

	


